(RBBA) BEUCR BT

A AT FISE R I, K ISLIEM RAT 5, R O, K IR

WF RS Wk . ER G4, PR, BHEE ., Laiii, IR, (FEEE,
A FE AT S TR B AL 55 RO, AR, (2R e 4 B i B BRI P R
Ry, WBERAE . o BH MBS,

BT

1K

[ 1S4

[11 S e

IERSIR

H I8

Skl

%
4% — itk
a7 B SCRY
4% = itk
SRRy
1£4% = tHifE
Ftk
4510 4 HE
I S@E
fE45— #ar
TR
25 = =k
THR
%= %it
B
fE4 1 2 Hr
Kt
45— A
T Bl B L R
X
£% = %4
T 8l B L HOR
H
£%— Ti#
15 B & I
HIR
f£% = i
R
f£4 = FIH
LHY-EKRE
==
F£45— #H—
A BH AR I
St
£% = #H—
oA BH AR M
T AR
LA
%5 — EE
ESis
%= FA
e N i

A S 2

Rz BB E R

WS, AT A, I
T

WS A IR AR N AN, A (B
UL

IR 2 A BRI S R
I

WA SHERIR, Afi AR, NI
bk R B S

W7 A5 55 I . 2297 Z2 A Al

s
=il

SN (SN E
SR

HFRge o B e
B IR AT 1] A AT AL O Y AR
V]

e BB B2l , 1Rl
AR ¥as 22 RO U Qe

BB Rl , 3R A Al

7R

B IR A SRR B EOR AU RE TS

HiFrt A PIRE BIORE ), HigR
SALETE NN ENE . SRR
i}

PR F 22 RE I AT RE )
BSL P R 2 S BEAIRL AR

FiFRg A B BARKN, B 5

SR U E R R R THE,
P LA

B IR AL TE A PR ] K R
FIFRAP B, 358 B B S0

TR E RS, (R

B SEIER BBl B, 4958 R
A e

AT
WL R R
SCRIGRHERIAE S5 A

I NEWERIE )
SO HEE 55 A

i HERT 5
FA

STEU N 5 S 4700 W
A

SEEUNE VAN A S
FA
FA

A

“RATHR” £55
“GUHEE” A5 T
i TEIR” RS
A

SR

VRS S B AL
5 FA

SR

AT B R AL
5 SA

Wi TR SRR
HEIVAE s N

Wil ARG (L
A

Wil “FHE AT AR
fFE” EFFA

i H— AR SR
AR £ FA

il “Hr— AR
o SR AR R A L
M7 AES A

Wil “FERR E5T
A

Wil R SRR
fFEEe" E5FA

REBBITE
ARZEE, FEpE, Zemil,
WAL, KRR, BIHTRR

AN, AEelar, AW,
AL, FhesifE, KR,
BIZBT, AUHTRE

, EHIH R, SRR
BT ATR
T34,

aERt,

BT, W
HETUE, AR
BIETRE S
A,

LAV A=

BIVHER, HOREEL, R

WILHTT, —2Z2AH]

AL, LB,

elhszah

KA,

AP,
4T,

B4,
AT,

BIHTEES]

WO A, JERELE, AHTRET]

MR, PO, A5

Tif

REKR, (AR, BEHCHTH,

, BHITREST, #ERHYL,

Fl2=hE

RS

B4,
HERCRA,

AABRE,
AT

SRR,

AR,
RIEATE,

SIS EEA
RO

BOVEEE,
i A
kG A,
fREBER,
EPEX



Hy— XHEE
@ _____
® F&— ERETE TS5 0000000000009000000000950009606000000030055 2
BURLFEELTT cvvveeeeiieee st et 2
I TELTT cveeernreenneeennesnnneenieeaniseesnieennns 20
3 F&= Co T _JEReE L] 00000000000060006000000005000550835000B60500 24
BEZFEEETT vvveeeeeninnieeeeeeiiiite e e 24
E L UEEISIT 0000000990000000000000008 863 6000000990000CCIK 37
® &= BIETREE wovevrereeni 40
2 2T 0005000 B00000000000B30000000000ES30000000AE0D 40
EETIAEIZEDT So00000000000060000000 00 B000000CITBAE000000E 47
. BRI GHECSTRY oeeeeeemeeeeemseeeeseseeeeeeeeeeeeeenns =
BUEZFEELTT cevveeeeirreeeeiieeeeiite e e itee et 50
EETIAEIZE)TT co0000000050600500090095 A0500090CIEEA0B0I00000: 62
HutZ HPRGLHE
®)
® F&— FEAT T ARIR covvvvrvronreneoneoneeniitiiteitaiiaeaeaaenens 67
BEZFEEETT vvveeeeeninnieeeeseiiiiee e e e 67
EL U EEISIT] 5000000990000000000000008 860 B000000990000CCIK 79
® &= E I - B TP 82
;2 2T C000e000 600000000000 BA0000000000ESI0000000CE0E 82
EETIAEIZEDT co000000000000 60000000000 B000000CITBEE000000C 93
® &= GEITEHE -oeverre e 26
BURZFEELTT cevveeeeirreeeeiieeeeiinteeeeitee et 96
EETIAEIEENT co6009000000056009000500B0009000UIB0I00E 108
® £5m IYFTELIE cvvevrreremr 111
BURLFEELTT cvvveeeeiieee ettt 111
I TELTT wveereneeennneennneeenneenniieeniieennieens 122




Hiu= ETXIREIE
®
® F&— BMETE BN S ETE IR T covvorrreereerenrenennannans 127
BUELFE BT cvveeeeinreeeeiinee et 127
FIII T ELTT <oovvvvvereeesmnnnneeeeenniiiieeeeenninnnes 144
® F&= E BTG IROLES coverrrrrerereeeerenaennn, 147
BUEZFE BT cvvveeeenrreeesiiee e et 147
ERLIEEISNIT  c00000990000000000000668505000000999000000K 162
Byl FEEAE
®
® F£&— TIRIE R EL AN -vvvevreeeeererereeneenaanns 166
BUEZFE BT cevveeeenreeeesiiee e st 166
ERIEEISE  50000090000000900000806855600000099900000050 170
(Y ey ) L] - R 172
BUREFEELTT wovveeernreeenineeiiie et 172
FIUI T ELTT weeervvveeesnnnnneennneeeanineeennnienans 177
® &= FIFAEWESHBEEL ccoecreeenrriniiinn, 179
HLELFEELTT cvveeeeinneeeeiite e et 179
LI TELTT weeereveesnerennesannieeniseeenseenneeans 185




Hxh

#H—R1E S RABR

55—

5=

RS B ARERRANT «ooevrrreernneeeneneens
BUELFEELTT cvvveeeenneeeeiine et
E{I T ELTT weeevvveeeenneneesinneeeeniieeeeiiieens
F—RESBARNEEZERARFSMBRNE -
G 2 (1= Y TSR
I T ELTT weeevvreeenneeennneesineeenneesieeananeean

EREFSHLSRE

25—

5=

[EEZEZE e
G 2 (2 1= Y TS
I T ELTT veevveerneesnneeneenieeaieeniie e
BERERZRBABIERRE oo
BRLPE T eoneeeiee e
LTI T ELTT veeerveereeeenneeseesneeeieeeneeenneenes







T Hjyr— Stﬁ%&tﬂﬂ

&
JC
EBFEINT, BNEEEERTENBES B, MARE. HHEFREX )
S, AT AR A AR, BMRE L, ®EREXFREHMS, L5 T
2 3R IR A IR0 — A, — AR T A 6 A& XA A HE R . o
L F R R A XA b FIRGEZ AL E RN EZ—, A
4 T A I B £ B BN 3] 49 Word, 45l 3] 45 WPS &, 3P ko
289 Word £ LF FN, BiE. %BH. AL, HR, RS HRT—K, T
B EIVEAE B AL K. WA, RTF A, LRE A AN, $
D
1 ERSIA A KRR, it A4, BRAS, REOHRELH. BN B
A, RIS, e A, XA LA A PDF 4 X, A% & A PDF # X, A% E
£k,
2. FBI A, IAE RS, BEOERXZEFRE.
3.ERBA . BY. LRFELLNGIEAN. Sl ELFRME,
4. R EIA PN G I AA . STESRITEN, 2 EEANKA R T
4 BB HAT AL 3 B AR =)
5. AL RAA LY AMIEN, $RTAB. A, TBHHAFRESRME, 7T
6. %A HE X 5 A 40 6 B Ak R, AR B 0 A 2 SRR =
7. #AEIAE R ANE A FAVE S TR, $I8B T &L EHRM?E,
8. FRATH AW AnAT P B9 A XX E .
9. ¥ 3B 5 AR % B AL T kAT
AP THFBEIAMMES, k5T Word XAS 89 L2 75 ik Fedd 57, i
7:E
/\

M AbIE -1



ESwmw :

I B SRR CF AR ARERT AN EMAGT AU A LA BAR A, &
RIXAFAW ., ELRE

ANEHFEAV oI — AR Z T HRG R AR R E R . TRFF &, LRI
KA B 1-1-1 =,

S 4 R AKFEAS

ERRFEEEAR . FIARFHRE, ER—MBEAEGOBRALSE. AR
NG A, BT R A R

— WTYERAE, SFRERS, BRAIERE.

L it A SR & ARk B ) 7D FLR AR R T2 1 LB — DR B el ok
L AHERE 505 N IR S LUK SRR SR AT I 4 B

2. REERMIBZITI, AEERRAT L, 87 L, SAE LG T EY
W FTHE TR P E R A

3. ABICEREEN. WHY), AR FREFE TIHULES)

4. ETHBIEATE, A BAEREEM R A, R S
BIF

5. EREAS L. . BRIK. MM AOUABKM AR, ST
PR, IR FRAEN, P RIR A

6. RREE. FUNRMPRBM BRI, e, TEATs, %
SRR, NERE B L HER .

= MEAEEA, SHPHaBE.

7. MR, AE B, SRE DEd L TR, %, ST
It EA AT AMTIE

8. BAMRGARRAGFME, RSNk, AE5AMR, TR, R CUH
G TERHE, RPN SR R, 22 i AR b R BRI

9. BAEKWE, RERKABAENARLER, FHIAEE KR, 1
HAEARE RN

10, T4 92 > JAIA P S8 SR AL AR SR A 22 4 FERN SR

=, BiiE®, THERNRE.

11 AR BBk ER FRBTK, k.
12, FLHIURAR, ML T E A S B e A G

R, AR AR L), IR .

RN
2019 4£ 10 A

B 1-1-1 “FARERIER" XHRAR

FIBWR

1. &AW ES | KRG,

2. A GHIIT R EIXE

3. AR ALEH AR E XL FREXBREBRN, TSGR LT R DFREBLX, ARIE
W& A B EIK Ty

4. 2\ENBR . EARF, B SRBAEARRERFHRD ZE . RXF,

5. EBAT XA B BRI LAY R A, THEAXIHBMLGLS . RALEFREFFIR,
BB T AR & 2 A% IR,

6. MIAKZEL, FLPEAZR, FaitiT— Rl Z&it, AL,



A -,

183 “TF487 EEFey “FAR” AP eiaRatiEE, TASFR, F5 . FHRM
é. 6”-4’5“}&41\ EETEFRTREL £,

2. i3 “IFAET EEF P CBRET AREE, TARIREGSER, RATREN
BB, ATIE. FURXF

3. it “HEN” #ﬁ’f‘“"é’l “BR” ATIABANBAR, £ “BATA—#%X" Ga
FEFPTAREB RGN, LEF,

4. @it BN EEFTPe EARF BATABALASF, £ ‘AT AKX
G EE TP TUREELRFH RN, #X, £EF,

5.3t “IEP” FATAEIAMS IHTRIEARIT . CRFEE,

c0e000000 1£%§E£m

—. B3 Word

(1) “JFER” R, Bl “JFIR” Hefl, %8 “Word 2016”7 i,
e 1-1-2 PR, i “JHR” Sy w7 By XA Word 2016,
A R B, W 1-1-3 FiR. 5946, a7 “SCOFRE IR BEgR T oL
5 Word SCRY ST 44 f5 3 Word 2016, WI4355 55 3 Word F2JF, SR 24 A%

YR HETE B ST AY

Word (Y,

"

I | video Win Movie Maker

e
l== Windows Defender Etiub 1
— Microsoft Edge | - iRl

=z

2084

wg Word 2016 ),

[ xtox

1-1-2 @ “FFeR” 3EEZ3 Word

A AhTE

| &

| 1o

(1] S e

IIERSIR:S

FH ol

Sk




Boly:-—CI N o

1-1-8 @i “FFiR” XBH “SFER” Bzh Word
(2) Jri8h Word J& BI4THF Word TAER 11, WK 1-1-4 s, [RIESHE “SCORY 17 128 S0,

ARk

=

R i ) THA%

"t wR EL] B =R e

psd Fita RN

THREIX 5% s s somn bmn e — BRI
= i SR S O B — TRERT AL
— DIfk X Rk I
— WEIREK
WA RO ——————+
Fekrtast — IR RE BT 4
i A4
R R X
v |z  HHEEEA
)Ht?éﬁ*: Lsimaim 04z @ axEE E B - ——+ Toe—— E;T\‘[;b{ﬁlj

1-1-4 Word T/EHEO

M 1-1-4 FrfIFEH, Word 2016 T 23 i Dy fg X 4R B4, FOAH R A9 W FH 43 e 2] — 4~ 41
W, LR P B3R

=, REWA

T Word SEBRTAERE, SRATHELL BT, Joe a4k /NI BT 7T .

(1) By “fiJa” SR CTURBCE” AP RIIREY R, $T0T “UmBeE” MHEAE.

(2) 7€ “HE5K” gLIi-Rrb, WHAGKIVINA “A4”, WA 1-1-5 FR.

(3) £ “TUAE” IR, & FIGAER (32 HKT, FIUARY 3 JEK”, 2. 4 TU4
YOy 2.8 JEUK™, AE “HRKI 7 Mk AT, anE 1-1-6 FroR.

(4) Bl “#fE” Hedl.



MR TS

mso pmx B

BEE: 207 [

%
Ll
WRSIE

=
S
R W: FTEIEACD.. o
B 1-1-5 “4k3k” ‘W
=
mEeE T X JC
L]
TE | 48K | Mt em
s
TG STEEU):
R i=:]
A L
A] g
=
=
JC
7~

1-1-6  “TUARE” AT+

RS AbIB -5-



I #r

T BE R TUE BT KA WA S A K, B, 3 LTE A E A i K+,
IR M. WA E, WET A ERE W T R ARRE, FEN I E TUE L E
THTIRS, BT ARTFAARRBAGR LA AT, F5 AR K2 R 4k
FEHish, WRFLE RS XFRATHIEMEHLE, AR LB L RHELT “Alt” #,

FEERBOATLE, T “MERE” FEETREHRONLE R EE “BHRA
B XM, WEH—METERGH AR G E A ML R E.

=, RANHEAE

(1) Bl bt N AR ATESE RS, MU PR A L
(2) ORI ARUEN TR —BOTIakL, AP 22 A kil 7, Wi 1-1-7 P, A
Jati “Enter” HEIE—BL, R ASEE T —1T.

pmig -
e £ | aaocen assbced AaBl AaBbC =
S T Lo |A YA NG === |2 SEx | oxmm mE1 wm2 [
e ik = st w 2
F+ o cnnunnmaunnu=nnao fo o o
FETEHED
E1m #1m 7AF @ wweE) @A & B -————+ 100%

B 1-1-7 BMAXEAE

(3) GRS A 2R B SO N
(4) A THETARMANZAR . BOEAT S 1N C, b TR “Ro / g Eiric”
HRAE,

I #x

(1) EMAXFHERS, mRMa T F4, Ti& “Backspace” %M &% 4% & W F 4%,
REMNERWG FIF, ERNEEY, YXFERXEARAENR, EALLEHITEE T AT
e —MNHRBRANTKEH—K “Enter” #, BESH - “v” #5, RE-NHHE
VD

(2) EBN, BB BEIEAEN, BAENEHRAELT 17 BRAEHEANXFHML
BERF#EE, HARMEXFHAANEH S,

G)EAUAERARREENE, R “WAHA” i, A8 X P REHANXT,
B, FAEREMITE



M. 3R

(1) 7E “PLE" SsRrp, My “Sox )™ HHl, Beofh “Rosted]” XHERE, nE1-1-8

7R e

B ? X

SRt
= =[] Exanm UER S Bem ) =
) B Do RO W 1 Pl
= e ER S S| O100% OXFRED =

W= B Erm O75% O =mm) . SharePoint ~
L3t 41 a2z \g\ AR R TS TS - TR L YL T IE T ﬁﬁtﬁ(ﬁ): M21is s den
- s
- J B L
- FEREREN. AaBbYyZz
= LERFERE, FARENGE, EL—FH | |
- FATI R R R e RS, . AaBbYyZz
- T EAHUE, deriE R A, HEaiE [VscE 0
N 1. ANETT 2 LR A R R AR TR R AN e AaBbYyZz £
- SWARBEYRUR . B 5. § e
: 2. AERPEIEITI, PRI . #
E1R AR 624F B fxwE WA EPENE -1+ 130%

1-1-8 RENXERERLLH)

(2) 12 “HITH” REPEIA “130%” J5, iy B feHL, M, BERESCT RN HRCE S

KT

dn] ST S5 A M R tefl” Wi, s <=7 st 47 fel, AR RN

1], WEE LTI R
I #x

BREXARFIB, H KL T A,

. REFHHEATREER

(1) depppdl ““EEZ R, RS v EAmE N E Sk, T AR

HE, Pt "R

(2) fiy “55” MEAmE R EkE, B =57, ful I kel il AR

FIbRos i Mok, krp “2o@”, W 1-1-9 Fs.

: _
B R

R P E R RS, -
. HSPEEHE, gRERS, RigAigEE. -

EEEAREERERRN

Z1R AR 7662 4T B hx(hE) EA i e Bl —

-3 o -
Dg; =8 MECRILWEAE & JEE= - 21| | asbcen| asebcen: AaBl ::i
LTI T ) g = gt LB | oEPE BE1 ;ﬁ%
=R o Fix a2 o 5 = al wE “
L BSIMRINE) = 1o o el e im0 e e e i i e s e i e o e o)

RERFERNE. FARFNORE, ER-MEEEGORRAESE. ARRFENGZE,

L AEHAZHRASZRENER IAERABT I AR — A SBaE R WE. RiEE
SANFERYS UL S SR A, AR . .

® BEB -

L

———

1-1-9 ZEFRBAEFERK

S ARTE

o7 o

8
e

(1] S e

ERIR:

o

Sk ol



(3) il “farp” =
(4) BERIEDC, 78 TR TRAEPEEE M7, 1£ 557 TRPIFRMESESE /b7,
(5) HBKFFRR R “EAT4aiE” SRR GE A E, W 1-1-10 Fi7R.

D‘E ik Slam | A A Aa- | e A # | nasbcen) aasocenr Aa Bl - ::z :
BE LB I U-sex, o A-F-A-BE JEY | GEEE RE1 S E(i@%'
H#E B ® =5 5 = sl wE -
:l\ [IEN] 21 Ie\ I% 41 181 181 1101 1121 1141 1161 181 1201 1221 1241 1281 1281 1301 1321 1341 1361 1381 1401 b‘?\ 14410 1481 1481
; S RG4S
: RAARRTR, FARANRIE, BR—HERLGORMALS L. AHR
: FAEAGES, HEITRTFFELLRES., o
- —. #FFEEME, SirhEEs, EiiERE, o
- 1. R aEMARSE LG TN TLRARE TS RMBEG—InF5 A&k,
- WRE AEF R A LA B B, B, A, A TRk MS A, o
E1W, H£1|  655/6624F [F sogdE) BA Ed B -—4——+ 130%

B 1-1-10 EEHITS

I #x

BEpH AR, WE T, BEgdt. %, A, R TBEITHEI AT
R EWARIEHATIHE S, BT UAE “BE” AEEPRERFH LA,

(6) Highkrh AR AR H I, @il 1-1-11 fs, BEIIREX P “AX5F" k=,
(7) BB A BT RN, BAG T2
(8) [FAFEHL, K A SE T HIBRHS, WAL T

O H#HE

HEE

L) Q EHIT .. TE%

®=i 4

oy Y P =R~

[ i M| K A Aa- | e A - | 2l 5] | aasbcen| assbcenr Aa Bl - e

xlp (DR CocEmmgn i U T * cEx | owme wE o
BRE =ik & b e 5 o n W &
L i [EN] 120 Ie\ I?\ T4 181 18 1100 1121 1141 1161 181 1201 1220 1241 1281 1281 1301 1321 1340 1381 1381 1401 b‘z\ 144 1481 148
~ B R e e
a LR RGE, REAFEETH, FEFAERER. -
é +

é +

: +

. RFAL oo |

a 2019 10 A«

; +

8
EI1W E1W ol04F @ N B e

B 1-1-11 & E&RiE A EEX

7~ REH

(1) Bpshrbst s a) T RSP “fRA7" f0dd, siB sl SofF” ek, i "
W LA A A “Cul+S”,

N
e



(2) ISR R 2R — AR, WEoR “BAFR” b, Wi 1-1-12 iR, AIE “HA1F
7 KREEAY NWIG, ZEM SRR SO, f3E “OneDrive— A7 (BRIN). “IXEHNT 25, A0
T AE MR 72 B SCE e A 1S o 5 BORs SCRYORAF A A B, BASly “TRINE”, K AR
XFEAE

T - Ward T — 0O E. |
TE%
BER <
=
Y OneDrive - 4~A, =21 =) JC
Kidap@163.com o =
— TEE i3 OneDrive » 2088
=
OneDrive - “f~A,
o EmoE
18 L %
JT
1-1-12 “xXf” FBEH “SEN %
() 1E “IAFR” FHEHER , EAFHE R TR SefFde, WiE 1-1-13 iR, 2
0 5&x » 7@5
< v ][] B > AMRES (G) > RATTH v|o| [ = P
|E v RS s
BR A E® B EXEES Esid) S
msE B
Tp— A CEER T,
- D4 (E) %
- FHEELE (F) JC
— IR (G) g
W
THEN): | TERSFED V]
EAFERD): Word S8 vl
fem: T = e EEE
il ! @
s jTE
~ BT Iso ~ | &R ly| | = o~
/\

1-1-13 “HEAHR" HEIE

(4) SRR S R ekl B7, PR RAFRIN “Word STR™ .
(5) By “ORAF" HieHl TR PRAFIS Word FRiBR: b HYSCR A FRREZ U2

M AbIE -9



I #x

(1) 5 Tl d X, AR TR NAHMHTERS, UFEEMFRERFET
R FF. EURWRBEREY, AERMEMEF “RE" ad#T ke, xak
ZXEBRONERFERME, TERY “FHFA" HEE,

(2) R XA, —FEER “XHB=ZEL" (XHERE, 45, £8), ETURER
XM

t. REFES

(1) rh2i—Bob iy MR A NS L4, FRBIT I AR L R " SURINE
(2) By “JFUR” SEERR AT SR, S AT XEHE, g AR IR
(3)7E “HES™ b, EHEEESHIR, WA 1-1-14 For.

=y T X
FEN)  BHW
A Y
|¥E‘Et =M
FEFHE): ~| 1=
() prai =
FEwE
TSR ) TrEEa): 2SO
=3 . M| == F o !
e
] O MEASEEM
(mpre =) O em+=80)
0 L@ ml==
O =@
s

_ AHEEFEAFEL, HFEITETEFEELRIES _

EE— TrueType X, FESEHETREATIEN.

EEAED || smme. [(m= || m= |

E1-1-14 ZEEES
(4) By “BaE” $5.
> #r

B OEGT SEET, EAUE PXEET FRETE, £ FH PREMM,
SRS, £ T PREXFHAN, £ CFRNE FREXTHNE. £ KR
T AR — AR, R A, R TR

<10 -



N, BEBRY

(1) e “ Fdokil, R AL, IR E K. STRNE.
(2) Ml “FARYIRS: $54l, WE 1-1-15 FiR.

Q #=

TER 93

L] el s ER

“DEIE i | G| A A Aa- | b A X- | 2l [ | assoceni| asebcenr AaBl - ::z ;

BB I U-ax x| A-F-A- @@ JEx | JEEE BE1 |2 g‘@%

= o = 5 = n R o

L il 4 21 Ie\ I?\ T4 181 I‘ﬂ-\‘-‘\jﬂ"\ Hli\-—IAI:\‘-I:E_I' \Ilﬂ‘\.-l\?-ﬂ._\-)l‘?.l ‘I‘Zil-;Z:ﬂ‘L \2‘1.\ Iﬂﬂ’l“\‘lz‘l-’_-lﬂéﬂ ‘_‘-35.‘__‘18:"«”'-—&‘2‘ 1441 1481 1481 E i
a RETEGHALER, . b
a 10. - TR i 95 3] g 18] 2 A3 F A Ao b Al R A S 2B B A el o —
| =, BliEddr, THARSTF. o —
8 1. R R B R R T TR, k. -

. 12, F LA A, RULREFTHEASAY > E20FH. - ]

: LA, REAKFRTH, ERPERLR, |

; .

s o
[ T— - o

E1W 1A 23/6704F [F SR BA B [ e——F—o B

1-1-15 ZEKRY

(1] S e

h. REHSHERERN

AR U AT LSR8 O 3 B 4 BRSO B A SO sl B b Bilan, R s Ebre—
M BER A, AR AR 2O A2 i By X

Lz
(1) e “— P PRME, dEPRhd 24y, FBAiEmh.” SORNES, il R A b
YT, WEHOARR, 1 . K5, Bl CBukT R, 7ETIR CBok”T XHEHE 2
H, BEE CCBGIT O (0.5 477 IR, G 1-1-16 P, il CHRE” $REL
% T
[ p—— BEASTE S iS5
£
ST RHREE) 2 JC
L L4l [ | \Zq T4 1B 181 1100 1121 14 1181 118 1201 122 1241 P‘I £
- HEATRFAMR, FARROKIE, ZX—F
o Sk A iy ol . A wE
N FEN To, HEITLTFEZREFED, —— - T
. — WEERAE, $PRERS, 4 L mome F 0
& FIEREM)
= 1o FREREMAAL LG FHARAT  Gumeyromme, nesssssso
- WE, ARFHHANESHDBAR LK, 55, | Bs
= 2%&&?‘]@&#1‘1‘%, mf&&iﬁ*éﬁ-}-—\ ERRIE): W BN EEEA):
: | AL PR E AR A, e e 5 pe W B
: 3. REREAE G, I, B PR e JC
: 4 ETHBESTA, DARARBAERN] o o e mEREEw T
. En + y
: 5. RFRARGER, LB, CETFA, 4]
R %32, BEREFRAEF, dFRRABE, o
z 6.  HFEH., FIREAERAELITRE, & T AT T A
Z 5*:3"1;&)511 Tﬁﬁ?ﬁuﬁiﬁﬁ.l"‘ﬁﬂ’h o
E1R 21T 2/6704F [F wxrE) A | E 130%

1-1-16 i&E “EH” B

M HAbIE <11



(2) AEIHREDC A kg aChi) ™ 24 o, BUIDEARTREHE R 5T AR A1

(3) Zralhlad <=0 e TR = e TOBSCTNA, R AL DUR B AT RS U BT
AT o

(4) Zifloen, FRCRTIIREX Ry “ke=Uh” Fedtl o 45RE

+. ERXEPEREITE

(1) By “BLE” SRR BRIt #Z4, EXEiErh ke R
7, REE R R . BEE, A RER BUECR IR TS ARG
(2) b, 78 PR KR RK 7S PRSI R BB RN

“« =1

_5‘ o
(3) EHIESCH IR — B, #ady “Bog” O, £ “Buk”
XHEHER, BRI O CRUEET 40 BT, W 1-1-17 FroR.

- FREETTT
L 64 2994 6 8 10121416182022242628303234 | JOEREN(Q): l BAERTFEE)

e
ranarmw = RS EEEW:

R 0¥ [ o . 177 542

= [wERERM
MBEUT R, SNBSS0
= [
:
- EHE) FEN): SEER:
; o mm0: [ = . 0%
= [ FE AR RSO
[ e 7 Sr e, MFSSERE)

sk

LR, FEAAPETH, WEONREEE.

| 4846 44 42 40 3836 34 3230282024 2220 1818 14 1210 8 6 4 2 | 2 4

1|, #1113 23670 F [F dyhE) @A

1-1-17 EEBITHE

+—. FmER

(1) Hlibri

(2) Wiy A" SRR CEAT HRHEL, S AR RHEHE.

(3) AL FE R P eI E

(4) EPEEARAME A, WA 1-1-18 Fron, Bl “iA" $HL B E R Rl A 2 A S
(DA

(5) #EHE R, Word 2016 # BHahi/n “FI R TH—#X" IR0, Wi 1-1-19 iR,
1E“WSET” ThidlFEF, %8 P TFXFER.

.12



Pﬁm |: ,__EI L_% f\},' D;“urmrt & ':jé %m 'L':_J Eg E EI g TC 4
| =Em = nE= #2 . . Qs
e B BNEN R om . BVWLE #E X |
3T 2 o pEEE - P TR 1 =waIm Rmw- - M- | Ess
T i e R o £ G | CUSHI poe 3 e ~
L L] 4 2 E 2 4 a & 0 12 1“4 ] 13 20 b 24 2 i 30 2 34 » 38 &0 I} & - 48
O s Ems ® T
4+ = o B EH s v & mEEE » ? E
|a vy FETks =~ m @
T - I o
| e BRSO i w :
| ansE o F)
| - I () ﬂ - L -
| S (G) 6G4A02811 5GAAG5B0 Tad7e34265b0e  7Z1F6QI26BBE_ REAZER. AAR
| r— 68832a5ebded 4
| = ; 3560
L]
| EE i " . ¥
| mws ﬁs W E HE B,
j = D “ LRGSR,
- i L T e il
7a3 560 | |FRAEER bl
Ay - [ ] [ w | fEA
g , ABRERSAE
S8 #1570 6704F [F =S=E) WA BN B - 1 + 107%

1-1-18

H ©- O =

SEREEED - Word

prid e ®BA &t #E IR mE O ER A

NE A

i E|E- FEmngE- | Dt - -
il | (. - — ]
Eoow & (DSOS S ome o ledies Sl
Hzrzem- a- ~| B B - S Chmmme A e MOER L
B EHES 5 = BARQ Foh 5 P
[ 14 12 IEI 124 181 [E:2] 1101 121 114 1161 1181 1201 1221 1241 1281 12 Hﬁ@ 3|1O1401 52\ 1441 1481 148
. BEEFED
° FHBTEH)
- = CFEEEHO)
° = HTXFTAD
o = ITXFAN 5
- J ] SEREmS(E I_
_ v EEFHEIM
- r‘—‘vé i ﬁ ‘% ﬁ‘ %_.. BETE HOGED
- o StEHEAU..
& . S . BEREUES .
- FAAFAER, FIRFORIL, BA-#Pgd, UL L ARR
- FEASEL, HETRTFEELREE.
E1W 1" e704F [F E=N B2 By c=—————r 12T
B 1-1-19 EEEKERX
—
N

HPFERTHE ), B4 KY” %4

BAE, v L4, HETRGER‘ED,

+=. FWERF
(1) SR AR B AL B

BAFHHETERRTER L, fe#k
AR IR GIF B F S EEE Ao

(2) Hly “HAT KR SORT ARy SRS HH, SRR CERTT Rk

FRERTHCR

S ARTE

.13 -

8
e

(1] S e

ERIR:

o

Sk ol



(3) i M EARFHOR, T ER T HREEFRA e T 27, Wk 1-1-20
IR o

w7 M & s s

Eel- | PR LS e D B 1l & Bame | F | M ORE | @ e - Crasy - s -

E:;n = EEEEI?;')‘I;}:!& Smartart B sg_é P ﬁ%ﬁ Erqzm ®: | TR DA T | scon N OOWONR | QES:

L DR, Y a0 081 ik 0 R Mr 8 W B 13 {¥

= 5 A A -, e nE-882

i 1. - 744 A BLfRRH T Tk, AT
12.- Sy A4, FudiiEms

j AAAAA

% LigkiE, REAHAETH, #

b -

; :

a8 N S KRB e

B — kT

Bl 1-1-20 BAZARFE

(4) 76 77 SR ks “RIKT, £ V757 JIRP L 367 57, JFEkp
ML SRR

(5) SRETEOT, BEMZIRTHIRAR, BEERNZART, 78 2R T A %" i
Hofrp, B RSSO FRHRHIEE, WES R TSCE B W 1-1-21 R, LR
R GBI

wiE

FEE N O = Lxpeeimm - %, A- | liixcesm- | [ @ LEE—B - B g0 e -
OOALLD - B~ (2] [ 2] [ 2maon- | A7 B - Gl | o hFE—E - - | ==
Wk BTAN L | O Rtk - TR - oo e b Chmdams  ch- | =0 S0 EEE D

E Rethest n EAFEL =+ E #A30 ETy 5 ~
L ERR T TR AR |E| 121140 081 B 0 it e e e SIS R mERE T TR TR T R T TR}
- e L AT ARy STV MRS NI T Y Fdg WA S ST S el B oo l'z BESTFED
2 " B SuEmsH
= " B LTS
= H #FFFem
- n BFTEEESN o - 5
5 ] SRS 10 H

. =| v BTSN

z I A, = 9 = 1SS LoD
5 7 '_;—7_”2 =y T':7 ‘/_Z O ARSI
&
-
%
-
BOE E1E eemeqy [ FRRE) WA B m B - 1 + 130%

B 1-1-21 EBEEZARFIHREFR

(6) Wy “ZARFREXT iy “SCHERORE” FhidH, mTRLEE A 2RI, K
1-1-22 7N,
(7) Behndg st BT 2ARFME S B, MR aE AR R B, Hishnl IR ZEAR RN

<14 -



A-

™ EE \ O X
AN,
e I AN ol

e
x ~ | ¥ i s o T Bl
M IET i N = [V
LA R O D g " R Frh [ a~
L WeoRz M 8 a8 rdr R IF-I 1z (KL AR T T - IR T T 1 "\ o2 3 3 M0 M0 3 d e
= =i Eﬁﬂiﬁ. IHEENSE. - [ MR L [=]
= 1. BTG HBREETARE. B o 2 wne | a
= 12, - FaP A, Rt ETGEALE
e ‘! BEE) v | R
s A ARSI PBTENHEIREY |\ —eonc © oD 5 E
- . Ao o
o] g —. abede abede abede bede -$-
abede abede @i has IC
= 5 ot F ) —
= o wE fh gk
s abede abeae abode abede
- abede abcde abede | abede
& abede abede abcde abede
E1M 210 aee T (2 ooqem) WA . " + 130w

B 1-1-22 ZEZARFHR

(1] S e

+=. FTERFSEFO4TED

(Uiﬁﬁﬁﬁﬁiﬁﬁim“%ﬁ”#ﬁﬂo
(2) By SO R, CTERT mrd, AN O HeT OB BT ER IR AR, anE
1-1-23 ffi/n,

ERIR:

e EGES - Word z e O X
TEE
|1 s
fmt -v
=
$TED
S FYT e vy

FELEASE, FURRMEE, 2EATZLRNREALEL AA5
Fhidae, ABTETELFLIRE

Hﬂ]m o — W m W,

I*]

o

HP LaserJet 1020 n? mumammm 25T FrEsumnsie. )
- S lyvxmlﬁw—m
=0 g g
- LT RN T, THB AR LEMRA RN, ARANTOS
FTEMEE S BenEseis €E. tERA 8L TENILETHA TEH

a1, mm#nis? EEnn A,
Femrasidnas, ‘reaceE, mHine, Fos
e,

iﬁg PP e

= s, dlad.
traca = it iz g
TR ST piilEren FToRL R naxaLkzes 2 47
’7 -  GATERAATES, RhaUBa, FEARE HREIE, FAST
wwanhs, z2idsntons, Trneisesnasd us.
AR AALR, = Shmn

ainige)

e
5 T BRI TR S L A e L
ok 2 (6]
= Bietd, TARSON.

1 REEEEFRLATARL i

EAEHTED 12 ERHBEL, FURRGHUCASLES SONE,
ofE—RETEE PR e a— #
e Ba $5, e —
‘":El@ 123 123 123 % e j:[,
7N

ﬂ;kl‘n] -

M Ad N o <§1ﬁ> 2% -—— + [

& 1-1-23 FTENFLE

(3) TEATENHNE R, PR SOk T, At s el
(4) WA BRI AT R R A0, WPRT 2, iy “iB el #5818, Rk [ 3 LA 2 IR 4
iz, BEoe REE A T I, BRI Ik,

M HAbIE - 15 -



(5) WG EHTEN— Oy 2ok, ol DUEHR S “ITEN 444 .
(6) WRTG EATENZ 03 3Cr, 78 80 HEFRR AT TERR R, SR)5fdy “ITEN” #4H.

I #xr

WMRELRITH A XAENE, TUE “TH” EFHTETHHI L X, wRITHE
HEEN, BT, AUEESHE; XTEANACENESTA, TURMNZERNLLET
A WA, FUEFACRT) HE (Flin, FETHE2,. 3.4, 7.8, 97, ThaA
“2-4, 7-97),

+m. B Word X#4
I TAETERUG, bR A ek FRdl, XA ez 0y, R H Word.

......... BN E

—. #&¥E Word XAERBHF %

1. Hi Bl ke AR

ST AR FI B SO T A BRSO, % F BRI 7 AEBXAN
B HEBEAR R AR IR R, ARRHATF R A, SCH e P 25 B Word $273
EES

2. ESE B 4T T

PSR T SO BT (1A B S IE A R 2 ), (ERE R PR AR, R
AT ek BSOS 2B

BOFRR BB AT, PRI A — 8 )7 L S 70 Bt W06 5 S T 7
(7. AT B AR, RISl e 217

3.0 —BOCAR

RIS RS B B IO 220, B SRS M S AT R Sk A, SRR L WUk ek B
TEMIELTE -

4. FSE KYCA

FR B ARG, RIFTRSIEI B A IO RRAL, TEFET Shift” BRI Mk,
U3 P B e 2 T A

5. 1 & B4 SOy

RIS RS B SO T B IE SO, BRI LA WS A AR A, SRR i, Wk
TSR, WTLLR T SR ALY e ArdEEE RS SOR,

=. EWiES%E

TEGHAE SR BRI, WSRFN A A RUNE", T LR PO SR 400

.16 -



1. i3

FERRVERRR T, WX SR AT O TAEAR RS, AT OO RE, SR B R R A

b D) AL s e, IO R SR RS AR

il “w” B, RGNS TN 20 R

Sty WO HeAT LR T EEREE, TGRS FE, R Hrh R, R
AT IR E 5 O A R, T SRR TRII Aol T 9 T s i 72 T A

2. 8

TERUE ARSI A DROE 28, RV BERUOE i3, ) Py [a) T HA2
by kAT HeHE. R CWRET AR TR, R — MR R B S BB ) 22 IR

=. REXHBR

TESG NI — GRS, AW - g 0 SRR BOI A A BB e, Sl LAZS SCR i
BTN, U RER . HEAEP IR

(1) fEATIFRSCRs R, il SO SRR “FE7 .

(2) fE “fFE7 FiTirp, Bl Ry Sor” I, aniE 1-1-24 s,

FETEFEY - Word i =t a x

FE
=)
SELoRED
Gi » FRATTIE
(PR T3
B e FI o B, S 104K8
= st 1
xm 676
|_I- iFiCREEREE X
e 1 T — N
=, HEREHIE =5 ENEE
a;n&gag: =0 3l )
» FERERPETES h :Hﬁ it AN
| b RSO BExam
SRR AT I Ea EREREIE %758
B eidetia 2019/10/13 21:48
Ty RHER
| © mFASEENE, EHR D
REE SRETEEED.
|—'6 EMBTFEEE 227 BXAR
A BT ST EE Lt n =5
B R i -
WSS E ) EMEE

1-1-24 “{RIPCHY” EIN

ISP S /s DA 1693

O PRIC A IRZARAS : SR 2y Rk

Q@ MBI : SRR E B MR ISR XHEHE, 7E T HEh A
i, SRJE i “BRRET R (R CHRIAERD” HEdh, BRSNS, SR CHE” HHl.

() BIR A i 221 AT X SR A TR BE S A F) B

@ BRI A R AR

& BIECTEEA  USha] WA AT W25 44

(3) et “FIWRHEATINE" S, 78 “STIFSCIFN A ERD " HE i A — 50

M HAbIE <17 -

| o4&

| 1

(1] S e

ERIR:

o

Sk ol




(4) Bl “BhE” 424, EEmE “FEN” XHSHED, E A UM, Bl e
A, XA BE A T .

I #xr

BHERITH XA, FREEEHREY “F8" EEZRRANTD, MATERNED
- S &=

m, XHMHRENSE

L. PSR AT
USSR A, BUEEAE A SO P R P E 2B N s, X AT LR PR Vs 1) T

HARE by A fietiled, sespale SO SRR, R R Ard, s R CCul+s” .
BRI, B A" WEHE, TR DR B SOR A SR R LS R N A ORISR N2, 2T
23 INAN IS 52 NG NI 3 T

2. 537 CH

T3 A SCRY A 24 i 2 4 ) SRS FE BT i 24 DR AP O A B R A . AT AR SO SRR, i
“TAFRT A, TESLINE) TN XHEHER, FE CPRAFAICE” P EHMALE, R SRR
AT SO AR, Bl “ORAFT HHL XIS, SORYE DR s k4 s i SOR 44

A, BaFREFXH

T B IR GEIRITR  SERLB A O AR, AT LU PSS 12 IS R] AR A SR SO S fE
(1) iy “3CfF” SR, B “wkm” a4, s “Word B3 XFISHE, WNl&l 1-1-25
IR o

Word ZEIR ? X
5} E R [<]
= e

=T

o BIEFALERE: | Word S8 (doc) -|

= REsarEEEETTER EWM

E=

== MSHLEEIET, SRS DramESES

=% SRS THEER): |c:\users\dap\AppData\Roaming\Mi ooooo f\Wordy, |

SRR

) [ sTAEEE TS Backstage(S)

RERALIEE SRR EETESEERE). B

bL [ SERFEESHEND

fEEPO Font ey v == A= ()] |C:\Users\dap\Documents\ |
SUATARECED: | |

R OB S

1-1-25 “Word i£I” IHEHE

.18 -



(2) 1 “PRA7” Emirp, derp “0RAF AShRIZ S B TR EIRR " A, SR A 2 s a] 6]
B, BRSO R, dnkA 17, WIZIR 1 2.
(3) By “WiE” HeHl. SRR 1430 Word 25 B ShIRAE— IR SR .

7~ REBHEE

1. BERE B B L

(1) PEHH SRR ST NS

(2) RS NG, (EIRGESCR P ERE SEEEE” ard, B HAGBEEE” XRAE.

(3) 16 “HEER)” R, il BSOS T, AR R AR AR G ) ST R I 3]
HER

(4) By “WE” il

e, BRSO A S BN 2 E LABOA RS (0 s o ROBhRs eIy, R
PRICF . $N “Cul” T AR A SIBEREIE E A9 0T .

2. BERERE A bk
(1) Perp 2R 307, WK 1-1-26 PR

H %-

bt Fia (LN g =M am

il - |:| _|:|| |_§' b = 1l @, @ " Gous ) DNE- | S| O Es5 - e - |

B
D =am = - S paxls Y Dmw- | — 4astr- Dewew Qns-
=6 EE BOEM Rb S T pn . EOVES : b L
Ham | - = it - | @ euniown C2wsim BRE- - e Cue - Das
mm i i LEETE- T X [~
MY TR TR ]
= B bR BETATFED: FEOAR EETE..
= FasvsakE):
e peden: ] -
mw ||
TERUE
3]
S
,;: BE | RESINETEABRD
i)
A RFEEMH, F 3| P
FEAS L, HEITWT 5
............ ]
)
20 |
—. BTEEHGE,
™
1. - RABE A EIR A e e e
ben N b Lk &F W sk @ rh M omA A v v P W Lk L - o o e W L) L LR A v oma L
H1M #1180 4676 F [F =m=§;ﬁ)§)\ MU L. 5 = * +  140%

1-1-26 & EFEEEFIER it

(2) Bl A" SRR BT e, Rl EABEEET XHEHE,

(3)7E “HEEER” WERUUT, Bl W FERARbhE”, fE CH T IRREE” s AL

(4) Jdy “BE” el

SR, BRI A S B R mZ I ABOA R R o ROBARR B RSO, R B
PRI, FER CCul” HEIFEL A S BOA R T IR RO TR, IRk A s
AT LA DX 5 R R T

M HAbIE - 19 -

8
e

(1] S e

ERIR:

o

Sk ol



BUIRR

¢ @vass

FERTHIE G o7 > AR B, o i ANTRAE” ASCR N A A Word SCP AR ERFR P,
I AT HRRR o

SR 1-1-27 Pos. R RIS R 2mA A S EIE BT

=] ~

ps-i g
A TBAE (artificial Intellizence) SERFFT.
FEATHEEL. st BASHERIEIE. Ak,
AR ARG BRI ¢
ATERETENAFEA— A2, SlBTREHTTE. £
R AR A 2 AR T S M B R A RS 154
AR EETE A EER
INE kNSRS plE N
EFRREEF. ATEREME
LR, BitiE AR,
R A, FLNR
18, SR TEREERAEE
5, BeR RSN FE. o
A TERERTLAEHLA AR 12 - A TEAEEARTEE,
BREFAIEES, AT ARTRR. <
ATBRE—TMRSHEILIRE, MBI T LAIES
EONANR. (CIESFRES . A TRAEENmER, S
25 HEINTES, Bk, ATEEArTIRERERnES
RO — AR ER A HERO RIS R L - (BT EAT.
TERAMEM “BRIE” AR2RETER. «
TRz TR ER, BRAEE: 123456800 cons ¢

1313413 130 28 1260 124 122 120 @ B W 2 i 18 6 e oz [aen el

[ aa de [iaa

“« o w4

a1/ | FE A4 (S| [HER 3 s 50%C—T—r—- .

B1-1-27 “ATEE®” IHFEHASEZR

R1-1-1 ZEESHER

PR 45 15

a4k 4L

AR 2T

AR 2 AL

«20 -



& @Emes

S| SEE 1. 3 B2 IEM Word SCFANFRER

51 SRR 2: B A 3R S SO N A TR R A

SIS 3 HRKALAG, MERARDIBRE L.

. N B
5| e 4 B0 S E SCAHER R, A AR B IT
5| S8 5. NANTHE R 2E R REE, aritdr, W 52 WA, #fe /N
PR [F)2 () Fe 2A R ]
- &
0] @I fFsEite Z
5| 5421 1. J35h Word,
S| SRE 2. WE U,
5| SIR1E 3 AN
SISHRIE 40 B SCAIN R LA %
5| SHRIE 5 WE TR AMBEE, 7|;|E
5| SHRIE 62 PRAFSCRY.
i B R
(1) /NHAFES AR R . LS &
(2) SNgh2H N LA S TR A %
Fz1-1-2 ANERURIFME
AR TEmLR 1EmERS
A
&
JC
4R 1 7N
H 52

(3) M A3 A B, R A SRR .
(4) PP 1%

M HAbIE <21



R 1-1-3 FMEZER

5iH AR S8 P
CEEd HiF 2ed
FREE 5
ZAER, FEER, BATR 5
%iif RS EES . EHERTEES 10
BINAIE, 5 AZR RS 10
HFRELE 10
Lol foiR R R A, R 10
ey | TERFAME (GHE) 10
(60%) | i, THmk% 20
TEdh = 20
B
. 5 - 5 LAy
B fg;fg;;ﬁﬁ(mﬁ) e BT (54) .

Loy ABBOT—KA R, Wi sk, Lol BEg, w4 HRSS . Mt HRIRSE(E R, 0
AR FRMZE, ] LU SO AR RIEE . ik 1-1-28 FF7R.

[T

FERERAEN
HAEE 20210101 3
EA 4 figS

etk AERTARIIAE XS #f4s: 100001
HiE: 010-6565X0X FAH: 1360101XXXX
Email: sunXXXX@163.com

B 1-1-28 Eit&ZH

2. FIAH Word Beit—skA: HBR, S0 1-1-29,
R

(1) DU E R 32 FF . f1a)

(2) A IRE R VE R 5

(3) i SCASHES T ABUARTE 5

(4) FHBRA—IRIE 7, 38 B B E AR
(5) HHZARTIHA “HEHPUR”

.00



=8

SARAERTREYEH.
B EHTIBEEEI AR e eee,
SR\
R *
T
B 1-1-29 #HEEBRF
=
S
i
JT
[
i
JC
il
o
JC
7~

M HAbIE - 23 -





